
Employee COVID-19 Identification 

Steps and Process 
 

 

 Palm Springs Unified School District employees are required to review the self-screening questions before      

entering our facilities in order to protect the health and safety of all. CDC and Cal/OSHA guidelines are being 

followed to detect symptoms for COVID-19. 

 

Effective 5/6/2022 

 

 Together we can create an emotionally and physically safe workplace for everyone. Thank you for doing your part. 

 

   COVID-19 Prevention guide: 

• Wash your hands often 

• Avoid close contact 

• Cover your mouth and nose with a cloth face cover when around others 

• Cover coughs and sneezes 

• Clean and disinfect 

• Monitor your health 

5/31/2022 Page 1 of 7 



 

 

 

If you replied YES, to any of the questions above or you are feeling ill, please advise your supervisor immediately. 

 

 

*NOTE: IF YOU ARE NOT SURE WHAT TO DO AND IT IS NOT A 911 EMERGENCY, CONTACT YOUR SUPERVISOR IF YOU HAVE ANY QUESTIONS REGARDING WHAT STEPS YOU NEED TO TAKE. 

 

     Healthy Workplace Employee Self-Screening  

 Yes No 

1. Do you have a fever of 100.4 Fahrenheit (38 Celsius) or greater or chills? 
  

2. Are you experiencing shortness of breath?   

3. Do you have a new cough?   

4. Do you have flu-like symptoms? 
  

5. Have you experienced a new loss of taste or smell?   

6. Have you been directly exposed to a confirmed positive COVID-19 patient in the last 14 days? 
  

7. Do you have a sore throat? 
  

8. Do you have any unexplained muscle or body aches? 
  

9. Do you have nausea or vomiting? 
  

10. Do you have any new congestion or runny nose? 
  

11. Do you have diarrhea that is unrelated to a previously diagnosed medical condition? 
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Staff, have you tested positive for COVID-19? 

YES 

YES NO 

NO Are you symptomatic? 
• Stay home for 5 days 

• Test for COVID on day 5 or later 

What is the result of your COVID test? 

NEGATIVE POSITIVE 

Discontinue isolation and return to work on day 6 

or later since your first test date or since symptom 

onset. Must wear a well fitting mask indoors until 

10 days have elapsed since symptom onset or 1st 

positive test date. 

Remain at home until 10 

days have elapsed since 

your first test date or 

since symptom onset. 

Remain at home until 10 

days have elapsed since 

your first test date, return 

on day 11. 

YES NO 

• Stay home for 5 days 

• Test for COVID on day 5 or later 

since first test was collected 

Have your symptoms improved and are you  

fever free for 24 hours without the use of    

medication? 

Discontinue isolation and return to 

work on day 6 or later since your 

first test date. Must wear a well 

fitting mask indoors until 10 days 

have elapsed since symptom onset 

or 1st positive test date. 

What is the result of your COVID test? 

NEGATIVE POSITIVE 

Remain at home until 

10 days have elapsed 

from date of first    

Positive test. 

Continue daily self-monitoring. 

Stay home if symptoms develop. 

Positive Test 

Matrix 1 

* All staff who test positive for COVID-19 regardless of vac-

cination status will be required to follow the procedures 

outlined in this Matrix. 
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Staff, are you experiencing symptoms  

that could be COVID-19? 
YES 

YES 

NO 

NO 

POSITIVE 

What is the result of your COVID test? 

• Continue daily self-monitoring for symptom 

development 

• Stay home & seek testing if symptoms develop 

NEGATIVE 

• Stay home until symptoms have been resolved for 24 hours 

• Obtain COVID testing on day 3 or later since symptom onset 

Refer to  

Positive Test 

Matrix 1 

Have your symptoms   

improved and are you  

fever free for 24 hours 

without the use of    

medication? 

Remain at home until 10 

days have elapsed since 

symptom onset 

OR 

Obtain a clearance from a 

medical provider 

COVID Symptoms 

Matrix 2 

Return to work, must wear a 

well fitting mask indoors until 

10 days have elapsed since 

symptom onset. 
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• All staff who have been exposed to COVID-19      

regardless of vaccination status will be required to 

follow the procedures outlined in this Matrix. 

 

• Close Contact: someone who shares the same     

indoor airspace (home, clinic waiting room,         

airplane, etc.) for a cumulative total of 15 minutes 

or more over a 24-hour period. 

* 



Staff, have you recently been exposed to COVID-19? 

Refer to       

Positive Test 

Matrix 1 

POSITIVE 

What is the result of your COVID test? 

NEGATIVE 

Return to work and 

monitor daily for 

symptom                   

development. 

• Testing for COVID is required on day 3 or 

later since exposure date. 

• Remain at work and monitor daily for 

symptom development. 

• Must wear a well fitting mask indoors until 

10 days have elapsed since exposure date. 

Exposed 

Matrix 3 

* All staff who display symptoms of COVID-19 regardless of 

vaccination status will be required to follow the procedures 

outlined in this Matrix. 

YES 
NO 

• Continue daily self-monitoring for symptom 

development 
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REVISED 5-31-22 



 

Contact Resources 
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